Welcome

Tennis Tournament Planner (TP) is a Windows based application written by a software
company Visual Reality and provided to Oceania Tennis Federation member nations for
Tournament Organisers. The same software is used by National Governing Bodies across the
world.

On the calls next Tuesday 18™ August, and Tuesday 8t September, we will go through a
quick start guide and covers the basic features of TP, allowing users to create and manage a
tournament simply and easily using a limited subset of features available.

Learning Outcomes

At the completion of these calls, Tournament Organisers should be able to:

Create a new TP file for a tournament

Update all tournament details

Insert, download and create players within the file
Do seedings and create appropriate draws
Schedule matches

Enter results
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Programme Installation

In order to use TP, you will need a TP licence file and have the up-to-date version of the
software installed on your computer. Both expire annually and licences are renewed in
January each year.

TP Licence
New and Current Users — attached to this email, | have included a TP Licence for 2020.

Installing TP — New Users
Once you have received your TP licence email, save the licence file to a folder. Then

download the TP programme from the link below and follow the install instructions.

DOWNLOAD TOURNAMENT PLANNER HERE

Download

On this page you can download our products.

Product overview

The demonstrationversion is a full version, with some functionality turned off. After purchase, you will get a registration file which will make all
functions available.

Product information .
If you have an existing version on your system you only need to download an update. You only need to get the latest update.

Tour

Support Center
Tennis Tournament Planner

I

English 29.5 MB Version 2020.1

Free demo

Squash Tournament Planner

I

English 29.5MB Version 2020.1

Download

Order Badminton Tournament Planner = English 29.5MB Version 2020.1
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Updating TP — Current Users
Open TP on your computer. Navigate to Help menu and select Check for updates..

Help |
& Contents FL

9] Internet Site

System Info...

Check for updates...

Register...

@ About Tennis Tournament Planner

Auto Update ﬂ

| | Cancel

Checking for updates

Once installed, an Error message will appear. Click OK:

)| This license will only work with version 2019 of the

& oftware.

Currently you have version 2020 installed.

Please install the correct version of the software, or order
a license for this version.




Registering TP
Once installed, a registration screen will appear.

Registration

Demo -
View the demo version or register.

You have installed version 2020 of this software, and your computer has a license for
version 2019 installed.

IF you have received a new license you can register now.
IF you do not have a new license you can order it online,
If you do not want to order a new license you can still install version 2019 of this software.

Click here to register your Tennis Tournament Planner

Click here to order a license for Tennis Tournament Planner version 2020

Click here to view the demo version of Tennis Tournament Planner

After clicking on the Register button, locate the licence file you stored on your computer by
clicking Browse:

Registration &

Registration
Please locate your license file.

License file
1. You have received a license file in an e-mail.

2. Save the attached license file on your harddrive.
3. Use the [Browse] button to locate your license file.

Navigate to the location where the licence file was saved, select the licence file and click the
OK button or double click on the licence.

" Registration -
Registration
You have successfully registered,
Success
Registration complete.
License Name: Tennis New Zealand

The software is now ready to be used for the calendar year.



Creating a tournament

Each tournament uses its own TP file. Files will automatically save to the default folder,
Documents>Tournaments as the name you choose. There are two methods for creating a
tournament file: creating from scratch or creating from a previous file/template.

Starting a tournament from scratch
Select Tournament>New from the main menu.

Tournament | Player Draw Repor
| 3 New.. Ctrl+N ]

7 Open.. Ctrl+0

s New Tournament.

Ctrl+F4
1 Backup Ctrl+S
?-] Restore...

Import Results

Impart Schedule

Result XLS
27 Properties

Income and Expense

Exit

Give the new tournament a filename (e.g. 2020 xxx Championships).

b
7/ New Tournament &J

UQ , . « Documents » Tournament Folder - ‘ 4y ‘ l Search Tournament Folder pel

Organize v New folder = v (7]

. Downloads  #  pName Date modified Type
] Recent Places
Na items match your search
4 Libraries
\3 Documents
J} Music
(=] Pictures

B videos

m

1 Computer

“ﬂ MNetwark

v 4 . >

File name: 2020 xoox Championships v

Save as type: | Tournaments (*.tp) ']

“ Hide Falders [ Save ] l Cancel ]

TIP: give the file a clear name to ensure different tournament files can be distinguished from
each other.



Creating from a template/previous event file
Select Tournament>Open and locate the file you wish to create from. Once open, select
Tournament>Save as new tournament.

Tournament | Player Draw Repor

1 Mew.. Ctrl+N
_ DOpen.. Ctrl+0
I Save As New Tournament... I
Clase Ctrl+F4
1 Backup... Ctrl+S
“é.j Restare...

Import Results...
Impaort Schedule...
Result XLS

2 Praperties...
Income and Expense...

Ext

Give the new tournament a filename (e.g. 2020 xxx Championships).

N
¥/ New Tournament .
) ’ . « Documents » Tournament Folder - \6, ‘ | Search Tournament Folder )
Organize v New folder 8= v @
I Downloads ~ *  MName ° Date modified Type
| Recent Places
= Mo items match your search
4 Libraries
El Documents
J’ Music
[E=] Pictures
B videos =
18 Computer
“! Netwaork
v |. 1 »
File name: 2020 xoox Championships v
Save as type: | Tournaments (*.tp) v]
“ Hide Falders [ Save ] I Cancel ]

TIP: give the file a clear name to ensure different tournament files can be distinguished from
each other.



Tournament Properties

Once the file has been created, enter basic information relating to the tournament. This
Tournament Properties menu is split into 12 tabs:

Tournament Properties lg
Entry Fees I Draws I Scheduling I Score l Officials |
Info i Address | Events | Days I Times | Locations{Courts. | Round Robins |
Tournament Mame: m Tournament Organizer: W
Tournament Number: ] Organizer Phone: W
Dates: Organizer E-mail:
‘Weeknumber: Referee:
Draw Date: Referee Phone:
Referee E-mail:
Report logo: E]
Sponsor Banner: [B
e Jlow
L

The Info and Address tabs should be completed with as much information as possible. City

and Country are compulsory fields.

e
Tournament Properties

S

] Entry Fees I

Draws | Scheduling I Score. [ Officials ‘
Info Address l Events I Days I Times. l Locations/Courts I Round Robins
Venue: Phone:
Address 1: Fax:
Address 2: Email:
Address 3: Website:
Postal code: Twitter:
a:
State:
Time zone: [(LITC+12:DD) Auckland, Wellington V]




Creating Events
Use the Events tab to create the event categories/age groups that will be competed in.

e Select Pick to choose from a list of events. To rename these events, double-click
each event and rename

e Select Add to create an event from scratch

r 2
Tournament Properties &
Entry Fees [ Draws [ Scheduling ] Score ] Officials \
Info Address | Events | Days I Times I Locations/Courts [ Round Robins |
Name Gender Type Level Min  Max Fee Pick.
« m »
Concel

TIP: to manage payments using TP, enter the Fee in each event

Create and add Dates/Times

The Days tab indicates the dates of the competition. Double-click on any date to add it to
the list. Tournament dates do not need to be consecutive.

The Times tab allows you to specify match time slots. These times will be allocated to
matches at a later stage.

Create match courts

Use Locations/Courts to create the match courts. Double-click on Main Location and select

Create and increase the number accordingly. To rename these courts, double-click each
court and rename.

Location Properties =
General | Addvess']' Available Courtswr
9 Main, N
Create Courts @
Couj
How many courts do you want to create? 4
Do you want a prefix for each court?

© Numbers

Letters
1,234

[ OK ] [ Cancel ] [ Apply




Create different scoring formats
Use the Scores tab to modify scoring formats for each event. The default scoring format is
best-of-three sets with a tiebreak at 6-6 games.

¢ Modify the default: double-click Standard (Default) and modify the settings
e Add multiple scoring formats: click Add and modify the settings

To allocate different scoring formats to various events, select the Events tab, double-click an
event, select the Scoring tab, and choosing the correct format from the drop-down menu

r N
Event Properties [i_ﬁj
—_— | ——
Tournament Pra @ Scoring Format | availability R
Entry Fe B Fficials
Info - und Robins
Name Main Draw: | <Use tournament default:> x Pick
<Use tournament default>

Format 2

| Boys Sing|! Qualification: gy - darg s
Consolation:  Format 3

Edit

Delete

— E] [ OK ][ Cancel H Apply ] —

Round-Robin, Entry Fees, Draws and Officials tabs
The remaining tabs are not normally necessary for most competitions.



Players and entries
Once the basic tournament properties are setup, TP can maintain a record of players
entering the competition. Players can be added to the file through three methods:

¢ Online player entry downloads (after setting up online entry)
e Import players from a tournament database
e Adding players manually

Online player entry downloads
To setup accepting online entries, select Internet>Publish and select the Online Entry tab.

Internet | Messages Extra

(@& Publish... \

‘:‘ Entries...

Dawnload Results...
= T SCATEes TScneaue T

Ensure Online Entry drop-down menu is On. Set a Final entry date that is appropriate for your
event.

TIP: Ensure this date is allowing enough time for tournament preparation once entries have
closed.

To automatically download entries, select Internet>Entries and follow the wizard. Entries will
download into the file, in the entered events.



Adding players manually
Entries can be added manually by selecting Players>Add Player from the top menu. There is
an Add Player button in the quick-start menu also.

Player | Draw Report [Inten
>a Add Player

Delete Player

Insert Entry... Ins

Find In Roster F§
Find In Draw Fd
Show Matches  FL0
Send Email...

Send SMS...

Not Warned...

=l PPh b

», Import Ranking...

Clubs...
»+ Import Clubs...
Export Clubs

Tournament Player Draw Report Internet

NEHHTFse=@lese
GQ 8 Add Playerb

Enter the details for the new player. Mandatory fields are:
¢ General tab: first name, last name, gender and date of birth
¢ Events tab: tick box against each event that the player has entered

-
VW Properties I& '7/ Properties u
[ Fee | Note | Messages | ‘ = I T I T

General ‘ Address | Sport I Events | Availability | General [ Address: l Sport | Events ‘ Availability l
3, O

Last Name: |

First Name:

Middle Name:

Gender: :}
Dateof Brth:
Member D
Club: [ <None> v] [B

Entry Date: 10/04/2020 @~ Time: 20:09

Entry Method:
Partner: <None>

B8 [ ok J[ concel || apply (2]=) (o J[ cancel ][ appty




